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You will receive a code via email to access the event. 
Please check your spam/junk folder if it does not appear 
in your inbox.

You can also request a 
resend of your login 
code.

Accessing the event



Edit your profile Once you’ve successfully entered the event, it’s time to 
edit your candidate profile. 

If you are interested in presenting yourself to 
schools, please provide a detailed description of 
yourself.

Things you may want to consider:

About:
➢ Professional Biography that includes Degrees & 

qualifications

Subject of expertise:
➢ Position type: 

Teacher/Coordinator/Counsellor/Head of 
Department etc

Example – Science Teacher with a Chemistry 
specialism.
Head of Music

➢ Country - The country in which you are 
currently residing.

➢ School Department – Please select the most 
accurate representation.

➢ Your most current resume/CV may also be 
uploaded.



The menu tab will populate the "event feed." 

The event feed is a live broadcast to ALL 
those attending the event. 

You may wish to share something that is on 
your mind, or share an introductory 
paragraph about yourself and skillset.

When entering the event you will land in Reception. The reception page gives you a 
snapshot of the event information and Agenda.

Navigating the event : Reception and the “Event Feed”



By selecting the Agenda tab you will see a list of what Keynote Speakers are 
presenting. To join a session, select the “join session” button at the time the 
session starts

The Agenda: Joining a Session

To set a reminder, add a session to 
your schedule or take notes on a 
session this can be done through 
these icons

When in the 
session you can 
make comments 
or ask questions 
of the speaker in 
the “live chat” 
feed. This is 
visible to ALL 
attending the 
session. 



Navigating a school booth: Communicating with schools

Selecting the schools tab will take you to the 
booth gallery 

Click on the school booth you 
would like to enter 

School booths are designed for you to 
network and talk to school recruiters from 
a specific school campus



Navigating a school booth: Communicating with 
schools The menu tab inside a school booth, opens 

the “live chat” for the specific school booth.  
Use this chat to write an introductory 
paragraph about yourself for a school 
recruiter to view.

Selecting “view vacancies” will 
take you to the schools vacancy 
page. Here you can view what 
vacancies are currently being 
advertised. 

Gives you the option to chat privately 
with a recruiter from this school booth.

“People” in the school booth are the school 
recruiters assigned to that booth. You can 
start a 1:1 chat with them



Navigating the school booth – Communicating with schools 

By selecting the “Share your details” 
button, this is a virtual version of 
dropping off a business card to let a 
school know you are interested in 
their school. The school will receive a 
notification that you have shared 
your information and will reach out if 
they wish to start a conversation. 



Note that a maximum of 12 candidates can participate by in a 
conversation, with entails using video, audio and screen sharing. 

When the maximum is reached you will be joined as a spectator. This 
will allow you to listen in on the group discussion and engage in the 
discussion via the live chat function. This will be visible to those in the 
room. 

Live chat can be found 
by expanding the menu 
tab. 

➢ The purpose of the Networking Room is to allow candidates to 
drop in, submit questions and interact with a recruiter.

➢ Private Lounge requires a code to enter, a recruiter may invite 
you to the lounge for a private conversation. 

As you join a “Networking Room”, to 
participate in a conversation with 
video/audio please "raise your hand". 

Navigating the school booth – Entering rooms



Managing your schedule and video interviews

School recruiters can schedule 15 minute 1:1 video calls 
with you via your candidate card. When you accept the 
meeting request, the meeting will be visible in your 
schedule. 

The calendar icon shows your meetings 
booked with school and any sessions you 
have saved through the Agenda.



Thank you
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